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Fire Preparedness at Mantri Tranquil
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Fire safety training & 
Active participation in fire drill
are like paying life insurance 

premium Ðyou donÕt like to pay it, 
but it gives you a better handle on 
life ÐÔshould something unfortunate 
happenÕ ! !"#$%&'()*+(%
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Fire alarm
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Fireman’s switch
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Fire panel & PA system:
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• Sprinkler at parking area
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•FIRE DRILL
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• All residents (regular occupants, guests, maids and 
other workers)WHO

• On hearing the fire alarm or when instructed by 
ERT volunteersWHEN

• Stop all activities 
• Switch off the power supply mains from 

the MCB panel 
• Turn off the LPG regulator
• Pick up only your mobile and door key, 

come out of your apartment and start 
walking.

• Take the staircase – NEVER use lift in fire.
• Remember : Mohandas Karamchand 

Gandhi – MKG
• M Mains off, Mobile take
• K- Keys take
• G- Gas turn off

WHAT TO  DO

• FIRE DRILL – STAGE I
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Evacuation 
rules

• Be calm and do not give any room for panic. 
• ‘Walk briskly, do not run. 
• Walk in a single line
• Keep close to the railing. 
• Don't talk on mobile 
• Do not walk side by side.
• If there are announcements in the public announcement system, follow 

the instructions. 
• If the announcer is asking for some information from a specific floor, use 

the microphone in the lift lobby to communicate back to the announcer. 
• Keep walking down the staircase till you reach ground floor (basement 

in some towers). 
• Do not go up to the roof of the building. 
• Do not take refuge in the toilet. 
• Do not return to collect personal belongings.
• If you encounter heavy smoke, crawl on the floor, do not walk.
• Cover nose and mouth with wet cloth if possible.
• Don't stop anywhere between your apartment and the safe assembly 

area. 
• Stay at the assembly area and do not attempt to re-enter the building till 

all clear is announced. 
• Maintain order at the assembly area. 
• Co-operate with the ERT members and help them locate or call up 

missing residents. 
• Make sure that your and your family members’ attendance are recorded 

properly.
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Instructions –
fighting a fire

• On spotting a fire, trigger the fire alarm by breaking the glass window in the 
manual call point in lift lobby. If the hooter doesn’t go off, rush to the next one 
immediately. 

• Notify your ERT block rep or block security. Unless someone has already called 
up fire brigade, give them a call (dial 101). Don’t hang up: give them all the 
information they ask for, including your phone number (where they can call you 
to ascertain your identity), landmark etc., and stay on line till they hang up.

• Try to douse the fire, provided you feel that it is safe to do so. Don't use fire 
extinguishers unless you are trained to do so. Use proper appliances for putting 
out the fire:
• Do not use water on electrical fires or fires involving petrol, oil etc. 
• Switch off the main power supply immediately for electrical fires.
• For kitchen oil fire, switch off the burner.

• If your clothes catch fire - lie down immediately, cover your face with hands and 
roll yourself on the ground. Never run.

• If somebody else’s clothes catch fire – cover him with a blanket or lay him down 
and roll on the ground. 

• If there are combustible materials near the place of fires all such materials 
should be removed to a safer place. If any materials cannot be removed, these 
should be cooled by spraying water to put a check on the possibility of any 
further spread of fire.
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SECURITY ROLE – PREPARATION FOR DRILL

Training all security guards:

Clear instructions on their role during fire, including their own safety

Fire panel, fireman’s switch, usage of fire extinguisher & hydrants

Wheelchair & stretcher – locations, usage

Training records (name, training date & status, name of trainer) to be compiled & kept 
with Property Manager

Equipping them with:
Torch, gloves, first aid access
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PROPERTY MANAGER – DURING THE DRILL
Supervise the whole process – fire officer or security supervisor to take overall 
responsibility

Call up fire station and facilitate their operations on campus

Make sure attendance records and observer checklists are handed to you and 
archived (need to maintain for at least 3 years)

Replace glasses in the call points broken during the drill

Submit a report to MC in a week’s time, mention date for next drill
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FIRE SAFETY DO’S AND DON’TS 

Keep your refrigerator away and separated from LPG gas 
cylinder

Always position yourself with an exit at your back before you 
attempt to use an extinguisher to put out a fire

Never reach for any article over Fire

Do not inhale smoke and fumes

Do not wear loose, flowing clothes while cooking.Avoid 
synthetic clothing

If you encounter smoke during your evacuation stay low to the 
floor

Do not misuse First Aid Fire Fighting equipments

Do not use extinguisher without knowing how to operate

Please be Calm

Use near stairs to exit

If traped shout for help

Switch off the electrical supply of the fire affected areas

Evacuate Calmly and quickly whenever Fire Alarm sounds

Go to the Safe Assembly Point area

Folow the ERT member,s direction

DONT,S
Do not panic

Do not take shelter in toilets

Do not block escape routes

Do not use elevators (Lifts)

Do not dispose off lighted cigarette ends carelessly

Do not go back to the flat until it is safe

Cover nose and mouth with wet handkerchief

Do not lay wires under carpets mats of doorways

Turn off the cylinder valve and burner knob of the gas stove after 
cooking

Keep matches,lighters and crackers away from children

Switch off appliances after use and remove the plug from the 
socket

DO,S 

Never place oil lamps,agarbathis or candles on the floor or 
near combustible material

Do not plug too many electrical appliances in one socket

Before opening door, feel it with the back of your hand.If the 
door is hot,do not open it.

Never have temporary or naked joints on wiring
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